
How	
  to	
  operate	
  the	
  alarm	
  at	
  KHM2

	
  	
  	
  	
  Alarm	
  is	
  ON	
   	
  	
  	
  Alarm	
  is	
  OFF	
  

When	
  there	
  is	
  a	
  red	
  LED	
  light	
  on	
  the	
  alarm	
  it	
  is	
  active	
  (alarm	
  is	
  on)	
  and	
  you	
  need	
  to	
  deactivate	
  
it	
  to	
  be	
  able	
  to	
  open	
  the	
  door.	
  

Turn	
  off	
  (deactivate)	
  the	
  alarm	
  by:	
  
1. Press	
  #
2. Hold	
  up	
  your	
  card	
  to	
  the	
  reader	
  (blue	
  LED	
  light)	
  until	
  you	
  hear	
  a	
  beep
3. Press	
  your	
  personal	
  code	
  (four	
  digits)
4. Wait	
  20	
  seconds	
  until	
  the	
  LED	
  light	
  turns	
  green

If	
  the	
  LED	
  doesn’t	
  turn	
  green,	
  wait	
  at	
  least	
  30	
  seconds,	
  and	
  then	
  try	
  again.	
  

During	
  the	
  day	
  you	
  do	
  not	
  need	
  to	
  have	
  the	
  alarm	
  activated.	
  

When	
  you	
  leave	
  for	
  the	
  day,	
  you	
  must	
  activate	
  the	
  alarm!	
  

Turn	
  on	
  (activate)	
  the	
  alarm	
  by:	
  
1. Check	
  that	
  there	
  is	
  no	
  one	
  in	
  the	
  room(s)
2. Press	
  #
3. Hold	
  up	
  your	
  card	
  to	
  the	
  reader	
  (blue	
  LED	
  light)	
  until	
  you	
  hear	
  a	
  beep
4. Press	
  your	
  personal	
  code	
  (four	
  digits)
5. If	
  correct,	
  the	
  reader	
  will	
  beep	
  intermittently	
  for	
  about	
  30	
  seconds.

	
  This	
  door	
  has	
  no	
  alarm	
  function!	
  Just	
  use	
  your	
  card	
  to	
  open	
  door.	
  



Malmö Art Academy, Gallery KHM2, Bergsgatan 29, 
3rd Floor 
 
Contact Sophie or respective technicians well in advance regarding equipment you 
want to borrow. 
 
Contact Kristian well in advance to plan the transport to the gallery. 
 
A joint transportation Khm to the galleries and loading of previous exhibitions for 
return t to Khm, will take place on Monday morning in the installation week. 
 
To get access to the building, elevator and the gallery you need your LU-card. 
Contact Joakim Sima and he will program your card to give you access during your 
exhibition and installation-period. 
 
Due to fire regulations you are not allowed to leave anything in the corridor 
outside the gallery. The guarding table has to be kept in the gallery. Also make 
sure that you don´t block the escape routes in the gallery. 
 
Monday when you leave the gallery and a new student takes over, Mathias will 
inspect the room together with you before the next student takeover. 
 
 
Prior to the exhibition, keep in mind that: 

• Plan ahead. 
• Contact the student exhibiting before and after you to make agreements 
• Ask friends for help, they will need your help later! 
• The general rules at school also applies to the gallery. 
• You are responsible for the maintenance and cleaning – you need to contact 

the previous exhibitor if something is missing or you not approve on the 
restoration of the room. 

• In the storage room you will find wall and floor paint to restore the gallery after 
your exhibition. Never use other paint when you restore the gallery room. If 
you need more paint contact Mathias.  See separate document and signs at 
the gallery for exact information on paint and colors  

• Paint, screw, nail, plug, fittings and materials for new wall, etc. you pay 
yourself. 

• Vacuum cleaner, swab, detergents, toilet paper, etc can be found in the 
cleaning supply room in the kitchen. 

• Keep it tidy outside the gallery, the entrance and street, especially after the 
opening. Remove cigarette fumes, glasses, etc. 

• Always activate the alarm when you leave the gallery for the day. 



• The waste disposal room, marked SOPRUM2, is located on your right hand 
side in the court yard towards KHM1. You find a keycard to the gate and the 
door to the disposal room in the kitchen. See separate document and signs 
for detailed information. 

• Youngjae Lih will document your exhibition first Sunday after your opening at 
10.00, if nothing else is agreed upon. See separate document with detailed 
information, this will also be sent to you via e-mail. 

• You design and print your own invitation cards, this you pay for yourself. The 
school will pay for postage and envelopes for 50 domestic letters with a weight 
up to 50 gram. You should also make a digital invitation and write a press text 
that you sent to Evalena, evalena.tholin@khm.lu se, at least 12 days before 
your opening. The school distribute this via our mailing lists. You will also get 
labels with addresses from the schools mailing list, that you can use. See 
separate detailed information that also will be sent to you via e-mail prior 
toy our exhibition. 

• Opening hours:  Wednesday – Friday 12.00 - 18.00. 
Saturday - Sunday 12.00 -16.00. 

• Opening : Friday    17.00 - 20.00 
• Address:  Bergsgatan 29, Malmö 

 
Mathias works Monday, Tuesday and Thursday 9.00 – 16.00. During this hours he 
can help you and answer questions. Ph: 040 - 325703, e-mail: 
mathias.kristersson@khm.lu.se 
 
INFO! 
You can borrow a cargo bike in the equipment room at Båghallarna. 
 
The gallery facilities are equipped with: 
Fridge 
Microwave oven 
Kettler 
Coffee machine 
Dishwasher (from fall 2018) 
Cups, glasses, plates, bowls, vases and cutlery 
Cleaning equipment: vacuum cleaner, swab, detergent etc.  
Ladder 
Scaffold 
A cupboard with hand and power tools 
10 museum chairs 
A white table and two chairs for guarding purposes 
Spotlights 
 
In the neighborhood: 



In the Triangeln shopping mall you find stores like Claes Olsson and Kjell & Company  
 
 
Check list: 
Please, check this when you take over and before leaving the gallery to the 
next exhibitor. 
 
Cleaning: 
Floor........................................................................................................................ 
Toilett....................................................................................................................... 
Kitchen.................................................................................................................... 
Garbage (construction materials, bottles, paint cans, food 
leftovers)................................................................................................................... 

 
Paint/putty: 
Walls........................................................................................................................ 
Floor......................................................................................................................... 
Ceiling...................................................................................................................... 
 
Inventory: 
Tools according to list............................................................................................... 
Spotlights................................................................................................................. 
Ladder..................................................................................................................... 
10 Museum chairs……………………………………………………………………….. 
1 table / 2 chairs...................................................................................................... 
Vacuum cleaner ...................................................................................................... 
 
Also check that all equipment borrowed from the equipment room (marked with 
a yellow label) are properly returned. 
 
 
 
 
 



 



 

 

Vid problem i galleriet eller huset kontakta Mathias 
mathias.kristersson@khm.lu.se, 040- 32 57 03 eller Evalena 
evalena.tholin@khm.lu.se 040 32 57 01 

Kvällar och helger ring i första hand Malmö Stad/Stadsfastigheters 
jour på 040 34 70 00. 

Larmnummer 112 

 

 

In case of problems gallery or the premises please contact Mathias 
mathias.kristersson@khm.lu.se, +46 40 32 57 03 or Evalena 
evalena.tholin@khm.lu.se +46 40 32 57 01 

Evenings and weekends primarily call Malmö Stad/Stadsfastigheter 
+46 40 34 70 00. 

Emergency 112. 

 

mailto:mathias.kristersson@khm.lu.se
mailto:evalena.tholin@khm.lu.s


 
 
 

Cleaning and order 
 

• The gallery space will be cleaned by our cleaning staff once a 
month. 

 
• The exhibiting student/students are responsible for cleaning the 

gallery, kitchen, toilets and common space after the opening and 
during weekends. 

 
• Always check the elevator, entrance and outside space by the 

entrance before you leave after the opening. 
 

• Keep the kitchen and gallery in good order during installation 
and exhibition period. 

 
• Alcohol is not allowed in the gallery or in any of the 

academy´s premises. Smoking is prohibited close to 
entrances. As exhibitors you are responsible for ensuring 
that these rules are followed. 



FÄRG/PAINT 
 
 
 

KHM1 & KHM2 
Golvfärg: Nordsjö Original Golvfärg, kulör 
S-3500-N 
 
Väggfärg: Nordsjö ren vit glans 3   
 
 
 
KHM1 & KHM2 
Floor paint: Nordsjö Original Golvfärg, 
color S-3500-N 
 
Wall paint: Nordsjö ren vit, (pure white) 
glans 3   
 
 
 

 
 
 
 



Waste Disposal 

The waste disposal room is located in the inner courtyard. Turn right 
when leaving the building and enter the courtyard via a green gate. 
There is a sign over saying “lastintag”. Walk over the courtyard, just 
before entering the building where KHM1 is located you find a green 
doors on each side, use the one marked SOPRUM2. Use the keycard 
that you find in the kithcen behind the gallery to get into the waste 
disposal room. The keycard also works in the gate after office hours. 
The code is: 1111. You also find the code on the card. 

In the waste disposal room you find bins for glass, plastic, cardboard, 
food waste, fluorescent lamps, batteries, electric bulbs, office paper 
and newspapers. 

• Flatten/fold cardboards.
• Do not place any garbage on the floor, if so the bins will not be

emptied and that will affect us as well as everyone else in the
building!

• If the bins are full, bring back the garbage to the gallery or
school. Overly filled bins will not be emptied and that again will
affect us as well as everyone else in the building!

• Bring returnable bottles and cans to recycling.

The waste disposal room is for household/office waste. Other waste 
as construction material, paint and so on you have to bring back to 
school and throw in the schools container. 

Hazardous waste you bring back to the technicians at school. 











 



 


	How to operate the alarm and doors at KHM2
	Gallery info KHM2_eng
	Cleaning and order KHM2
	FÄRG KHM1 & KHM2
	KHM1 & 2 telefonnummer vid problem
	Waste Disposal KHM2
	Husregler Mazetti
	Evacuation_ KHM1 & KHM2



